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Employer Reporting Application Project
Response A – Proposal Checklist
The following Proposal contents must be submitted as part of the Bidder's Proposal.  Bidder must certify that the applicable items are included in the Proposal by submitting this checklist with the checklist column completed along with the Proposal package.

	Checklist
	Attachment or RFP Section
and Proposal Content
	Mandatory File Format

	
	Response For Proposal
	

	[bookmark: Text1]     
	3.16.4 Cover Letter signed by corporate officer with authority to bind bidder
	MS Word or PDF

	     
	Response A Proposal Checklist
	MS Word

	     
	Response B Certifications and Assurances
	MS Word

	     
	B.1 Certification of Proposal, signed by corporate officer
	MS Word or PDF

	     
	B.2 Certification of Compliance with Demonstration Rules, signed by corporate officer
	MS Word or PDF

	     
	B.3 Certification of Compliance with DRS’ Negotiation Procedures, signed by corporate officer
	MS Word or PDF

	     
	Response C Bidder Requirements and Response
	MS Word

	     
	C.1 D Financial statements for last three years
	MS Excel

	     
	C.4.2 A Status Report examples and Sample Report Format
	MS Word or PDF

	     
	C.4.3 A Risk Management examples and Sample Risk Log
	MS Word or PDF

	     
	C.4.4 A Issue Management examples; Sample Issue Log
	MS Word or PDF

	     
	C.4.6 C High Level Schedule; include critical milestones, deliverables, activities
	MS Project or PDF

	     
	C.5 B Communication Plan used by the bidder for a project of similar size
	MS Word or PDF

	     
	C.7 D Provide a Sample of a training manual
	MS Word or PDF

	     
	C.7 E Course listing by role of training associated with functional use and technical management of solution
	MS Word or PDF

	     
	C.9 C Example Implementation rollout plan of similar size project
	MS Word or PDF

	     
	C.10 B Joint Resource Plan by Implementation Stage
	MS Excel

	     
	C.10 B Joint Resource Plan by Month
	MS Excel

	     
	C.10 C Project Organization Chart
	MS Word or PDF

	     
	C.10.1 B Resumes for each person identified in the Org and Staffing requirements section
	MS Word or PDF

	     
	Response D Key Personnel and References
	MS Word

	     
	Response E Business and Technical Questions and Response
	MS Word

	     
	E.2 Technical Questions Response TQ-02 Provide a reference architecture diagram and description
	MS Word or PDF

	     
	E.2 Technical Questions Response TQ-05 Describe all third-party systems that must be purchased to run the BPMS solutions
	MS Word or PDF

	     
	Response F BPMS Solution Business and Technical Requirements Response
	MS Excel

	     
	Response G Price Proposal Response
	

	     
	Response H Issues List
	MS Word

	     
	Response I Statement of Work Response
	MS Excel

	
	Appendix D.3 Statement of Work
	

	     
	Appendix A Prime Vendor Implementation Methodology
	MS Word or PDF

	     
	Appendix E Preliminary Disaster Recovery and Business Continuity Plan
	MS Word or PDF
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