
Department of Retirement Systems Page 1 of 8 July 2016 

Logging on 

1. From the Logon screen, type your user ID and password and click 

OK. Your user ID and password are provided to you by DRS. The 

password is case sensitive and must be typed exactly as written. 

 

 

 

Note: The URL address for the Logon screen is: 

https://fortress.wa.gov/drs/eservices/Logon/Logon.asp 

 

 

 

 

 

 

2. If you are a first time user, read and accept the Web Access 

Agreement. The access agreement spells out your responsibilities 

when using the DRS Electronic Services (eServices). Read through the 

agreement. At the bottom of the page, click Accept. 
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3. Change the initial logon password. 

 Type the password you received from DRS in the Current Password 

box. Come up with your own password that meets the specific 

requirements. Type it once in the New Password box and again in 

the Confirm Password box. Click OK. (A box will display to verify the 

change. Click OK again.) 

 

 

 

 

 

 

 

4. Access the applications from the My Services screen. 

 The My Services screen lists all the applications you have been 

authorized to use. They are listed alphabetically.  

 

5.  To access the Processed Transmittal Summary Reports, click on 

Select next to the REPORTS Service.  
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6. From the Reports List screen click on SELECT, next to the Processed Transmittal Summary. 

 

 

 

 

 

 

7.  From the Processed Transmittal Summary Screen select the transmittal summary you would like to run: 

a. Period Type:  Select either Process Date (date DRS processed your transmittal) or Report Period (the month earned). 

b. Period (MM/YYYY): Enter the month/year you want to run data for. You can run up to 12 months at a time. 

c. Click Get Report Data. 

 

 

 
 

 

 

 

 

8. The requested Processed Transmittal Summary will display with the following Data: 

Reporting Group Number: This is a DRS assigned number specific to system and plan. 
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System Plan: System reported (one letter) plus Plan number (example: P1= Public Employees’ Retirement System Plan 1). 

Process Date: This is the date DRS processed your transmittal.  

Version: R = Regular Transmittal and C = Correction Transmittal, number indicates series submitted within the month. 

Report Period: This is normally the payroll period you are reporting for. 

Employee Compensation: Includes the compensation contributions are payable on. 

RTW/SUB Compensation: Includes the compensation reported as a retiree returning to work or compensation as a substitute (no 

contributions due). 

Employee Contributions: Contributions reported for employees. 

Employer Contributions (A): Employer portion of contributions applied to the plan. 

Plan 1 UAAL (B): Employer portion of contributions applied to P1 or T1 Unfunded Actuarially Accrued Liability: 

 T2 and T3 will have amounts in this column applied to T1 UAAL. 

 E2, E3, P2, P3 and N2 will have amounts in this column applied to P1 UAAL. 

 For periods prior to January 2015 this column will be blank and the Plan 1 UAAL will be included in Employer Contributions (A), a 

footnote will display providing you a factor to apply to column Employer Contributions (A) for you to calculate the employer 

contribution portion applied to the Plan 1 UAAL.  

Administrative Fee (C):  Employer portion of contributions payable to DRS for the administration of the system plan.  

Total Employer Contributions (A+B+C): Total employer contribution processed by DRS. 
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9.  Your Processed Transmittal Summary can be exported to Excel format by clicking Export to Excel and Open.  
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10. Your report exported to Excel format will include 2 additional columns: 

a. Organization ID: Assigned to you by DRS, specific to each individual employer. 

b. Organization Name: This is the name DRS has on file for your organization. 

 

 
 

 

 

11. The Processed Transmittal Summary reports reflect the transmittals that DRS has accepted and processed.  

Employers may need to access their Current Account Activity and Transmittal edit messages available for review through DRS Eservices. 
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Logging Off 
 

13. When done using the applications, click the Exit link. You will see a pop-up window asking you to confirm that you want to exit. If you 

do, click OK. If you don't, click Cancel and you will return to the application. 
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14. Use the Exit screen to finish logging off. When you're done 

working, you should close the browser window that is open on 

your computer. Doing so will protect data in the application and 

keep others from being able to access it through the Internet. To 

complete logging off, click the Close Browser button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employer Support Services 

Washington State Department of Retirement Systems 

1-800-547-6657 (Option 6, Option 2); or 360-664-7200 


