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To help employers implement GASB 68, the following guide provides the detail of the employer contributions DRS uses to determine each 
employer’s proportionate share of the Net Pension Liability. The employer's proportionate share is reported in the Schedules of Employer and 
Non-Employer Allocations published by DRS. Employer Contribution transmittals received and processed by DRS within the fiscal year (July-
June) are used as the basis for determining each employer’s proportionate share of the collective pension amounts reported in the Schedules 
of Employer and Non-Employer Allocations for the following Cost-Sharing Multiple-Employer retirement plans:  
• Public Employees’ Retirement System (PERS) Plan 1 
• Public Employees’ Retirement System (PERS) Plans 2 and 3 
• School Employees’ Retirement System (SERS) Plans 2 and 3 
• Public Safety Employees’ Retirement System (PSERS) Plans 2 and 3 
• Teachers’ Retirement System (TRS) Plan 1 
• Teachers’ Retirement System (TRS) Plans 2 and 3 
• Law Enforcement Officers’ and Fire Fighters’ Retirement System (LEOFF) Plan 2 

The Processed Transmittal Summary reports reflect the transmittals that DRS has accepted and processed. Employers may need to access their 
Current Account Activity and Transmittal edit messages when reconciling. 
 
 
 
This guide is for DRS employers who use the DRS Employer Reporting Application (ERA). Employers who have not adopted ERA 
should continue to access DRS reports through eServices. Employers using this guide should have registered through Secure Access 
Washington (SAW).   

  

A Guide for Employers 
Using DRS Employer Reporting Application (ERA) 
to verify your Employer Contribution Allocations 
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1. Log into ERA from the DRS Employer homepage 

 
2. From the ERA Welcome page, select Reports 
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3. To access the Processed Transmittal Summary Reports, select Processed Transmittal Summary 
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4. From the Processed Transmittal Summary screen select the transmittal summary you would like to run: 
a. Period Type:  Select Process Date (date DRS processed your transmittal)  
b. Period Begin (MM/YYYY): Enter the month/year you want the data to start with (We recommend starting with July of the fiscal 

year you are reconciling)  
c. Period End (MM/YYYY): Enter the month/year you want the data to end 

i. You can only run up 12 months at a time. 
ii. You will need to run 12 months (July—June) to access all the contributions included in your employer contribution allocation 

(example: Fiscal Year 2014 employer allocation includes transmittals with a Process Date of July 2013—June 2014) 
d. Select Get Report Data 

 
 

5. The requested Processed Transmittal Summary will display the following data: 
Reporting Group Number: DRS assigns this number specific to system and plan. 
System Plan: System reported (one letter) plus Plan number: 
• P1 = Public Employees’ Retirement System (PERS) Plan 1 
• P2 = Public Employees’ Retirement System (PERS) Plan 2 
• P3 = Public Employees’ Retirement System (PERS) Plan 3 
• E2 = School Employees’ Retirement System (SERS) Plan 2 
• E3 = School Employees’ Retirement System (SERS) Plan 3 
• N2 = Public Safety Employees’ Retirement System (PSERS) Plan 2 
• T1 = Teachers’ Retirement System (TRS) Plan 1 
• T2 = Teachers’ Retirement System (TRS) Plan 2 
• T3 = Teachers’ Retirement System (TRS) Plan 3 
• L2 = Law Enforcement Officers’ and Fire Fighters’ Retirement System (LEOFF) Plan 2 
• L1 = Law Enforcement Officers’ and Fire Fighters’ Retirement System (LEOFF) Plan 1 
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• S1 = Washington State Patrol Retirement System (WSPRS) Plan 1  
• S2 = Washington State Patrol Retirement System (WSPRS) Plan 2  
• J1 = Judicial Retirement System (JRS)  
• U1 = Judges’ Retirement Fund (Judges)  
• D1 = Deferred Compensation Plan (DCP) 
• R1 = Judicial Retirement Account (JRA) 
• Z1 = Higher Education Retirement Plan (HERP) 

 
Process Date: This is the date DRS processed your transmittal  
Version: R = Regular Transmittal and C = Correction Transmittal number indicates series submitted within the month 
Report Period: This is normally the payroll period you are reporting for 
Employee Compensation: Includes the Compensation contributions are payable on 
RTW/SUB Compensation: Includes the compensation reported as a retiree returning to work or compensation as a substitute (no 
contributions due) 
Employee Contributions: Contributions reported for employees 
Employer Contributions (A): Employer portion of contributions applied to the plan 
Plan 1 UAAL (B): Employer portion of contributions applied to P1 or T1 Unfunded Actuarially Accrued Liability: 

• T2 and T3 will have amounts in this column applied to T1 UAAL 
• E2, E3, P2, P3 and N2 will have amounts in this column applied to P1 UAAL 

Administrative Fee (C): Employer portion of contributions payable to DRS for the administration of the system plan  
Total Employer Contributions (A+B+C): Total Employer Contribution processed by DRS 
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6. Export your report to Excel by selecting Export to Excel  

 
7. Your exported Excel report will include two additional columns: 

a. Organization ID: Assigned to you by DRS, specific to each individual employer 
b. Organization Name: This is the name DRS has on file for your organization 
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8. Save your Excel file; it’s your template for your reconciliation (Example: Fiscal Year 2014) 
a. Rename the tab with your Fiscal Year (example FY14) 
b. Make a copy of the data in the next tab and label as Fiscal Year By System Plan (example: FY14 By System Plan) 

 

 
 
 

9. Format your fiscal year data in the By System Plan tab to reconcile to your employer contribution allocation: 
a. Sort data by System Plan 
b. Insert two rows between each System Plan 
c. Total each column for the individual system plans 
d. Employer Contribution (A) total should match your employer contribution allocation: 

i. You will need to combine the totals in Employer Contribution (A) for the following systems and plans: 
1. PERS 2 and PERS 3 (PERS 2 + PERS 3 = Total) 
2. SERS 2 and SERS 3 (SERS 2 + SERS 3 = Total) 
3. TRS 2 and TRS 3 (TRS 2 + TRS 3 = Total)  

e. Plan 1 UAAL (B) total should match the total in PERS 1 or TRS 1 Plan 1 UAAL in the Schedule of Employer Contribution 
Allocations: 

i. PERS 1 UAAL: This total will match the combined total of your Plan 1 UAAL (B) amounts for plans: 
1. PERS 2 and 3 
2. SERS 2 and 3 
3. PSERS 2 

ii. TRS 1 UAAL: This total will match the combined total of your Plan 1 UAAL (B) amounts for TRS plan 2 and 3 
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10. Recommended Excel format: 
a. Wrap text for your column headers 
b. Accounting format for columns with dollar amounts 
c. Top and double bottom border for column totals 

 

 
 
Example of fiscal year 2014 transmittals received and processed for PERS Plan 2 
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11. Log Out when complete 

 

 
 

 

Understanding the Employer and Non-employer Allocation Schedules 

Q1: How does an employer locate their proportionate share on the Employer and Non-employer Allocation Schedules? 

A. Each employer’s Organization Name and DRS Organization Identification Number is included in the allocation schedules. Employers are 
able to find their allocation percentages by selecting the schedule, and then the find option, and entering the organization name or four-
digit Organization Identification Number. If your organization is included in the financial reporting of the state you will be listed under 
state of Washington. If your organization is not included in the financial reporting of the state, you will be listed under All Other 
Employers. 

Q2: Who is considered a Non-employer in the allocation schedules? 

A. Non-employers are: 
• Employers that contributed to PERS 2/3, SERS 2/3 or PSERS 2 contribute to the UAAL of PERS Plan 1. An employer is considered a 

non-employer of PERS Plan 1 if they had no employees in PERS Plan 1. 
• Employers that contributed to TRS 2/3 contribute to the UAAL of TRS Plan 1. An employer is considered a non-employer of TRS Plan 

1 if they had no employer contributions to TRS Plan 1. 
• State of Washington general fund contributors to LEOFF Plan 2.  
• State of Washington historical general fund contributors to LEOFF Plan 1. 

  



DRS Guide for Employers – Using ERA to verify your Employer Contribution Allocations 
 

 
Department of Retirement Systems Page 10 of 11 July 2018 
 

Q3: Why do employers have more than one allocation percentage? 

A. Each cost-sharing multiple-employer plan administered by DRS has a separate allocation schedule: 
• Public Employees' Retirement System (PERS) Plan 1 
• Public Employees' Retirement System (PERS) Plans 2/3 
• Teachers' Retirement System (TRS) Plan 1 
• Teachers' Retirement System (TRS) Plans 2/3 
• School Employees' Retirement System (SERS) plans 2/3 
• Law Enforcement Officers' and Fire Fighters' Retirement System (LEOFF) Plan 1 
• Law Enforcement Officers' and Fire Fighters' Retirement System (LEOFF) Plan 2 
• Public Safety Employees' Retirement System (PSERS) Plan 2 

Employers will have a separate allocation percentage for each plan they contributed to for the fiscal year. Plan 2 and 3 for PERS, SERS 
and TRS are combined as PERS 2/3, SERS 2/3 and TRS 2/3. 

The Plan 1 UAAL employer contribution portion of PERS 2/3, SERS 2/3 and PSERS 2 has a combined allocation on the PERS Plan 1 
allocation schedule under Plan 1 UAAL.  

The Plan 1 UAAL employer contribution portion of TRS 2/3 has an allocation on the TRS Plan 1 allocation schedule under Plan 1 UAAL.  

Q4: Why do some employers have allocation percentages in the LEOFF plan 1 Employer and Non-employer Allocation Schedules when 
no employer contributions are currently collected for LEOFF plan 1? 

A. Total allocation percentages are based on the total historical employer contributions to LEOFF Plan 1 (1971-2000). The state of 
Washington contributed 87.12% of LEOFF plan 1 employer contributions; all other employers contributed the remaining 12.88% of 
employer contributions.  

 
DRS used the cumulative retirement benefit payments through the fiscal year to determine the employer allocation amounts and 
percentages listed under All Other Employers in the LEOFF Plan 1 Employer and Non-employer Allocation Schedules. 
 
The allocation method chosen by the plan reflects the projected long-term contribution effort based on historical data. 
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Q5: I am a LEOFF 2 employer and have transmittals processed as version R01 that only have amounts in Employer Contribution (A). 
This amount does not match my transmittal. What is this amount and is it included in my Employer Allocation for LEOFF plan 2? 
 

A. The 2017-2019 state operating budget (SB 5883) included a provision (Section 963) that says if a LEOFF employer charges a fee or 
recovers costs for services rendered by a LEOFF 2 (L2) member to a non-LEOFF employer, the LEOFF employer must cover the 
employer and state contributions on the LEOFF 2 basic salary earned for those services. This change applies to Fiscal Years 2018 and 
2019. 

L2 transmittals with only an amount listed in the Employer Contribution column (A) reflect the state portion of the employer 
contributions based on the compensation your organization reported through the L2 Non-LEOFF Employer Compensation Reporting in 
eServices. These contributions are included with your L2 Employer Contribution Allocation total.  

 

http://lawfilesext.leg.wa.gov/biennium/2017-18/Pdf/Bills/Session%20Laws/Senate/5883-S.SL.pdf

