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Add a DCP temporary suspension 

Use these instructions to add a DCP Temporary Suspension. 

1. Open the Process “Member Management” to update a member’s DCP to a temporary suspension.

In the Process menu, select “Processes”

Select “Member Management” 
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Select the “Start” Button 

 

 

2. Under “Member Lookup,” enter the member’s Social Security number (SSN).  
 

Select “Search” 
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The member will display with their System and Plan. Select “Go to Update Member.” 

 

 

Select the DCP check box and then select “Next” 
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The member screen is under “Member Profile.” Select “Employment Information.” 

 

 

“Employment Information” displays the “Deferral Temporary Suspension” section 
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3. From the “Start Suspension” drop down, choose a date to start the temporary suspension on the 
member’s DCP deferral then select “Update.” 

 

 

 

The member’s deferral suspension is now updated 
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