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Enter a DCP attestation

How do | make an employee’s Deferred Compensation attestation?

An employer can make an employee’s DCP attestation in Member Management by following these steps.

1. Open Member Management in ERA under the Processes menu.

Member Administration

Member Lookup In Progress.

Member Management — Member Lookup
[YELEEREITN  Case Information

v Search Criteria
Search

SSN:

Enter the SSN in Member Lookup.

2. Select “go to update member.”

System/Plan Profile Information Earning Information

v System/Plan
Total Service Credit Years

Plan Choice Date  Choice Status Total Service Credit Months

System Plan Entry Date  Status
: Deferred Compensation Program (DCP) Plan 1 02/28/2002  Active Enrolled into this plan 0.00 0.00
: Teachers' Retirement System (TRS) Plan 2 01/01/1995  Active Has January transfer rights 339.00 28.25
o

Go to Update Member Go to Determine Member Eligibility

First select “update.” Then select the retirement plan to enter the attestation. If the member has
another DRS plan besides DCP, make the attestation in that retirement plan.

3. Select the retirement system (in this example TRS) and select “next.”

Update Member Select Report Group

Member Management — Select Report Group — MMG-20251015-0000291

Bl Profilc Information  Employer Notes  Update Member History  Case Information

Select Report Group System/Plan Begin Date *
(V] 311002 TRS Plan 2 12/01/1999
899U64 el 02/28/2002
Save Cancel Update Next
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4. Under the Employment Information tab, select High Compensation Attestation, then “update.”

Member Management — Update Member — MMG-20251015-0000291 Update Member Edit Member

v Update Member Information

Member Name: Report Group: 311002

SSN: System/Plan:  TRS Plan 2
Begin Date: 12/01/1999

Member Profile [l Employment History ~ Employer Notes  Case Information

~ High Compensation Attestation (For DCP Purposes)

# V] I attest that this employee is age 50+, and earned over $145,000.00 in FICA wages in 2024.
Job Type: . - NewPosition: @ Yes (| No
Save Cancel Update

It will now display under the TRS Employment History tab as “DCP High Comp.”

v
Open detail form A X
a
¥ System/ Plan Information
System: Teachers' Retirement System (TRS) Plan: Plan 2
Entry Date: 01/01/1985 status: Active
Choice Status: Has January transfer rights
Total Service Credit Months: 339.00 Total Service Credit Years: 28.25
Employment Information
DGt @ DCPIinformation  Refirement Data
+ Employment History
ReportGroup  BeginDate  Separation Date Job Type Position Title PositionID  RTW Status  Substitute Employer DCP High Comp  High Comp Year
311002 12/01/1999 No Everett SD 002 2024
311002 04/20/1999 06/2211999 No Everett SD 002 2024
311025 10/01/1998 08/31/1999 No Marysville SD 025 No
311002 09/01/1998 08/31/1999 No Everett SD 002 Yes 2024
311002 09/01/1995 08/31/1996 SUBSTITUTE TEACHER No Everett SD 002 Yes 2024
v

Close
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