Verify membership history

How to look up a member to see if they have ever been a member of a retirement system.
1. Select “Processes” in the Process Menu

In the Process Menu, select Processes.
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2. Select “Member Management.”
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The Member Management Process screen is displayed.

3. Select “Start.”

Member Management Process

Select Start to begin a new Member Management Case.
The Member Management Process provides access to:

» Member Lookup — Verify an employee's retirement membership and other eamings information.

« Determine Member Eligibility — Veerify a position's or an employee's eligibility to participate in a DRS-covered retirement system and plan.
» Enroll Member — Enrall a member in a DRS-covered retirement system and plan.

« Update Member — Update information related to @ member.
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EXAMPLE 1:

Enter the member’s Social Security number and select “Search.”

Member Management — Member Lookup Member Lookup In Progress.

Member Lookup Case Information

v Search Criteria

SSN: [nnnnmnnm Search

The member information is displayed with the System/Plan tab selected, including details.

v Member Information

SSN: 000-01-0000 = JDAVIDLACOESON

System/Plan Profile Information Eamning Information

v System/Plan

System Plan Entry Date  Status Plan Choice Date  Choice Status Total Service Credit Months Total Service Credit Years
: Deferred Compensation Program (DCF) Plan 1 03/28/2023  Active Enrolled inte this plan 0.00 0.00
:  Public Employees’ Retirement System (PERS) Plan 3 01/16/2007  Active 08/01/2007 Defaulted into this plan 226.25 18.85

> Converted - Transferred System/Plan

This member would go into PERS Plan 3 if hired by a PERS employer. The member was defaulted into
PERS Plan 3 and would not have a choice.



EXAMPLE 2:

This member has previous TRS Plan 2 membership. If hired at a PERS employer, they would have plan
choice.

System/Plan Profile Information

v System/Plan

System Plan Entry Date  Status Plan Choice Date  Choice Status Total Service Credit Months Total Service Credit Years
+ Deferred Compensation Program (DCP) Plan1  01/21/2020 Inactive Enrolled into this plan 0.00 0.00
:+ School Employees’ Retirement System (SERS) Plan2  05/16/2019 Potential Member Not a member in this plan 0.00 0.00
:  Teachers' Retirement System (TRS) Plan2  07/29/2009 Active 08/11/2009 Member chese this plan 139.50 11.63

EXAMPLE 3:

The member doesn’t exist in the system. This means there is no prior membership.

Member Lookup Case Information

¥ Search Criteria
SSN: 000120000 Search
No Member found with the given SSN. Re-enter the SSN, or if you want to create a new Member record, select Confirm.

Confirm: |

Select “Confirm” to continue on to the position eligibility section if needed.
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