
Verify membership history 
How to look up a member to see if they have ever been a member of a retirement system. 

1. Select “Processes” in the Process Menu 

In the Process Menu, select Processes. 

 

2. Select “Member Management.” 

 

  



The Member Management Process screen is displayed. 

3. Select “Start.” 

 

EXAMPLE 1: 

Enter the member’s Social Security number and select “Search.” 

 

The member information is displayed with the System/Plan tab selected, including details. 

 

This member would go into PERS Plan 3 if hired by a PERS employer. The member was defaulted into 
PERS Plan 3 and would not have a choice.  

  



EXAMPLE 2: 

This member has previous TRS Plan 2 membership. If hired at a PERS employer, they would have plan 
choice. 

 

EXAMPLE 3: 

The member doesn’t exist in the system. This means there is no prior membership. 

 

Select “Confirm” to continue on to the position eligibility section if needed. 
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